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Professional Audio Presentation Tips

e Keep simple notes and organize your thoughts ahead of your recording to help guide your
delivery of the content and help avoid repeating yourself.

e Practice your presentation and time yourself, avoiding reading directly from your paper.
e Speak loudly enough to be heard and clearly enough that the message is conveyed.
e Communicate your thoughts in a highly ordered, logical, and unified manner.

e Show proper oral expressiveness and use proper word choice to indicate your understanding of
the topic.

e Avoid/minimize filler words such as “umm,” “like,” or “you know.”
e Minimize any background noises or interference.

e Be sure to convey a proper academic/professional tone throughout that can easily be understood
by speaking slowly, clearly, and confidently.

e Your presentation should also include professional insights, provide examples to support or
reinforce your points, and lead your audience to a dynamic and supported conclusion.

¢ Remember to relax and be yourself, let your personality come through and enjoy presenting this
important information.
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