CAREER SERVICES - GOOGLE FORM DIRECTIONS
Creating and uploading your Resume & Cover Letter



https://kapextmediassl-a.akamaihd.net/global/CareerServices/2021/vmock_student_directions.pdf

To submit your Resume or Cover Letter to the Career Services Department
Log into PG Campus at:
https://campus2.purdueglobal.edu
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Navigate to the CareerNetwork hy clicking on Community Center and
selecting Gareer Network
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Purdue Alumni Association. Membership
starts as low as $35 with the discount code
PGSTUDENT. Click here.

Posted Oct 30, 2019 9:21 AN

m

" PURDUE GL&BAL

UNIVERSITY



Navigate to Menu and select “Resume/Gover Letters”
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Resume and Cover Letter Center

Resources lnclude:
Resume Skeleton

Resume/Cover Letter Guides
Tutorial on Resume Building

Click on “Subimit your Resuime and/or Cover Letter here 1o have your documents
reviewed hy the Career Services department

§ ) Adam Bufka Status: Staff Member Points: 13 (ovel
§ Cohort: Unknown %)

Resumes/Cover Letters

Resumes/Cover Letters

Career Assessments Resume and Cover Letter Center

o Click to access assessments powered by Traitify » Resume Guide
» Cover Letter Guide
Traitify » Tutorial on Resume Building
» Resume Skeleton
» Submit your Resume and/or Cover Letter here
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Google form - please fill out the form in its entirety w/ accurate information & upload
your document to complete this form - document must he a word doc.

PURDUE GgLeBAL

Resume/Cover Letter Submission

Flease complete the below form accurately to ensure your Resume or Cover Letter is being routed to
the correct staff member. The staff member will review your Resume or Cover letter and send
feedback toyou directhy within three business days. If you have any questions or concems, please
don't hesitate to contact us at careerservices@purdueqglobal.edu.

*Google Forms are made accessible to screen readers |F a person using a screen reader turns on
Google's screen reader support. To turn on screen reader support for Google Forms, press Control +
Alt+ z (on Windows) or 38 + Dption + 2 (on Mac) in your form.

The name and photo associated with your Google account will be recorded when you upload files and
submit this form. Mot adam.bufka@purdueglobal.edu? Switch account

* Required

Email address #

NEXT Fage 1of 17

Mever submit passwards through Google Farms.
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Once completed you will end on a confirmation page & you will he sent an email once your
document has heen assigned to a Gareer Specialist
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Resume/Cover Letter Submission

Thank you for completing the google form and submitting your Resume or Cover Letter to
the Career Services department.

You will receive a confirmation email once your document has been assigned to the Career

Specialist whois responsible for the review. Please be aware that a review will be completed
within 3 business days.

If vou have any further guestions, please email us directly at
Caregrservicesmpurdueglobal .edu.

Thanks and we look forward to working with you.

Submit another response

<#>
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Document will be reviewed within 3 business days (not including weekends or
holidays)

Resume/Cover Letter Reviews will be sent directly back to you

Once document has been approved (or reviewed) share screenshot of status
change with instructor - directions on submission details within the class

<#>
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To take a screenshot of only one window

 For PC users, follow the directions on the site: www.take-a-
screenshot.org

* |f you are using Windows you can also use the snipping tool
* Then paste the screenshot to a Word Document

e Save it so that it can be uploaded to your classroom drop-box

If you have any questions or need assistance with
uploading your resume or cover letter — please contact
Career Services by emailing,
careerservices@purdueglobal.edu

“” PURDUE GL&BAL


http://www.take-a-screenshot.org/
mailto:careerservices@purdueglobal.edu

