PURDUE
(\“ GLOBAL

Kaltura Student User Guide

Table of Contents

What is Kaltura?

What Can | Do with Kaltura?

Kaltura Video Tips

Accessing Kaltura

Two Options for Recording Content

Kaltura Express Capture

Kaltura Capture

Install Kaltura Capture

Captions and Transcripts

Editing Closed Captions

Adding Kaltura Video to Your Class

Adding Kaltura Videos to Your Discussion Board Post

Adding Kaltura Videos to Assignments File Submission

Adding Kaltura Videos to Assignments Text Submission

Uploading Previously Recorded Videos to Kaltura

Purdue Global Terms and Conditions

Kaltura is available for official university purposes, such as course content and other work
representative of the Purdue University Global community. The same student integrity policies for
written work also apply to video and audio submissions. This includes, but is not limited to:
collaborating with others when not part of an official assignment, sharing videos with others when not
part of an official assignment (e.g., third-party sites), and plagiarism, as noted in the Student Code of
Conduct in the Purdue University Global Catalog.



https://catalog.purdueglobal.edu/policy-information/student-information-services/conduct/
https://catalog.purdueglobal.edu/policy-information/student-information-services/conduct/

What is Kaltura?

Kaltura is a cloud-based media management platform for storing, publishing, and streaming videos
and other media via your computer, including audio recordings and images. You access Kaltura
through Brightspace.

What Can | Do with Kaltura?

With Kaltura, you can create, upload, and manage your course-related media. You will be able to:

Manage your media across courses

Add media to the course Media Gallery

Submit a Kaltura video assignment or discussion
Submit a Kaltura interactive video quiz

Kaltura - My Media

The Kaltura - My Media page is your private video storage area where you can manage your media
content for all your courses. From the Kaltura - My Media page, you can upload existing media, create
new media, edit media, create video clips, and delete media.

Kaltura - My Media Gallery lists all videos you have created and saved. The My Media Gallery will
follow you across all courses you have access to.

Kaltura Student Video Tips

® Videos should be brief (under 5 minutes).
0 In most cases, brevity is best. There may be other times when something lengthier is
required in a particular course, but 5 minutes is the suggested maximum length.

® Permission to include items such as proprietary imagery inserted into videos must be
documented in accordance with federal copyright laws. The authorship of content gleaned from
outside sources should be appropriately acknowledged.

® |tis recommended that you close all other programs on your computer before recording a video
in Kaltura to prevent audio/video lag or delay issues.


https://library.purdueglobal.edu/copyright

Accessing Kaltura

1. Kaltura is available to you through your current courses in Brightspace under the More Tools

menu from any available Course Home page.
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2. Select either Kaltura - My Media or Kaltura - Class Gallery to get started.

Content Discussions Assignments Quizzes Grades More Tools » Help ~ CLA

Application Desire2Learn Digital Media Services - Kaltura v3.0 by Kaltura Inc. is trying to access your
information. Would you like to proceed?
IZ\ Do not ask me again for this application

Continue

3. Select the checkbox “Do not ask me again for this application” and click the “Continue” button.

Two Options for Recording Content

The next section covers the two different Kaltura tools, Express Capture and Kaltura Capture. Both

options are accessible from the Kaltura - My Media Gallery “Add New” button sub-menu.
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Option 1: Express Capture

® Express Capture is a web-based HTML recorder that lets you create video content directly from
your browser without downloading additional software.

® Express Capture is great for adding video to Discussion Boards in coordination with or to
replace standard text responses. Captions should be provided for all your videos. The amount
of time it takes to caption depends on the length of the video. For example, captions can be
completed with 1 hour for a 15-minute video.

® Express Capture provides the option for webcam recording, video, and audio only and does not
accommodate screen sharing.

pace.com wants to
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Grades More Tools v Help v CLA

Content DL

Record Media

Permissions may need to be granted to allow microphones and cameras before using the Express
Capture tool.

Additional information on using Kaltura Express Capture is available here.

Option 2: Kaltura Capture

e Kaltura Capture is a downloadable desktop recorder that provides the ability to create video
content for use in your Purdue Global courses.

e Kaltura Capture lets you record up to two display options for video content, such as a webcam
and screen share or presentation.

e Kaltura Capture requires a software download. A prompt may appear requesting to open the
application if it has been downloaded and installed. If you have not yet downloaded the
software, links are also provided for first-time access.


https://knowledge.kaltura.com/help/kaltura-express-capture

Installing Kaltura Capture

1. Download Kaltura Capture by clicking on the appropriate operating system link.

Content Discussions Assignments Quizzes Grades More Tools v Help » CLA

o

The Kaltura Capture Desktop Recorder

It you've already installed Kaltura Capture, it will launch automatically;

2. Depending on your computer and browser settings, you should see a download file to open and
install the Kaltura Capture software.

The Kaltura Capture Desktop Recorder

If you've already installed Kaftura Capture, it will launch automatically.

Downlaad for Wi Download for Mac

Learn more: See the Kaltura Capture - User Manual for addition:

nation on supparted systems and usage instructions.

3. Clicking on or opening the downloaded installation file will open the Setup Wizard. Click on the
“Next” button to proceed with the installation.

iiF Kaltura Capture Setup =

Welcome to the Kaltura Capture Setup
Wizard

The Setup Wizard allows you to change the way Kaltura
Capture features are installed on your computer or to
remove it from your computer. Click Next to continue or
Cancel to exit the Setup Wizard.




Verify or update the location of the installation recordings folder and click “Next” to proceed with
the installation.

i'g":— Kaltura Capture Setup

Installation Settings

Recordings folder:
|C:\JJsers\eaﬁt\AppDaia\LccaI\Kth.lra\,Capthe\Recardings\

=0

Next, confirmation that the installation is ready will appear. Click “Install” to proceed.

i'.'::" Kaltura Capture Setup

Ready to install Kaltura Capture

Click Install to begin the installation. Click Back to review or change any of your
installation settings. Click Cancel to exit the wizard.

i e o

The installation status window appears next.

i-;'::“ Kaltura Capture Setup

Installing Kaltura Capture

Please wait while the Setup Wizard instals Kaltura Capture.

Status: Copying new files
I

Badk MNext
Once the setup is complete, click “Finish” to proceed.



& Kaltura Capture Setup -

Completed the Kaltura Capture Setup
Wizard

lick the Fiish butten to ext the Setup Wizard,

8. Kaltura Capture will now appear in your computer program listing, and you may see an
icon on your computer desktop.

B cshtura Capture
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Option 2: Using Kaltura Capture

1. Once you have installed Kaltura Capture, you may need to navigate back to the My Media

screen, click “Add New,” and select “Kaltura Capture” to record using the downloaded capture
software.

My Media

1 3 Media Upload
@M Express Capture

Audio Recording - Mon Feb 10 2020 - & YouTube
16:45:25 GMT-0600 (Central Standard Time) |

® Kaltura Capture

@ Video Quiz

2. After selecting “Kaltura Capture,” you should see a pop-up prompting you to open the program.
Click “Open Kaltura Capture” to begin.

The Kaltura Capture Desktop Recorder

If you've already installed Kaltura Capture, it will launch automatically



3. The Kaltura Capture program opens a toolbar providing capture options.

op Recordel

aunch automatically.

Generic PnP Monitor BOEQS... v

® Full Screen Os

Kaltura Capture provides video and audio options. Two screen options are available to allow display
options for video content, such as a webcam and screen share or presentation.

Kaltura Capture Library may also display when accessing the Capture tool. The recording tool is
accessed from the Library by clicking on the “New Recording” button.

T Delete all uploaded files

( upload )

Additional information on using Kaltura Capture is available here.



https://knowledge.kaltura.com/help/kaltura-capture-overview

Adding Closed Captions

1. Navigate to the Kaltura - My Media page via the More Tools menu.
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2. Open the Express Capture video by clicking on the title in your My Media area.

My Media

Q

-Mon Feb 1

ral Standard Time)

3. Open the Actions menu at the bottom right of the video and select “Caption & Enrich.”
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4. Ensure the selection for Source Media Language is English and click the “Submit” button.

Order Captions & Enrichment Services

Service: Source Media Language:
Machine ~ English ~
Feature:
Captions ~

—_—

A confirmation message will appear along with the caption request information and shares that captions
will be automatically added to your video upon completion.

REQUEST DATE v SERVICE FEATURE LANGUAGE STATUS

January 6th, 2021 Machine Captions English Pending >

Order Captions & Enrichment Services

U Your reguest has been received. Your video will automatically updated upon completion. U x
Service: Source Media Language:

Machine v English ~
Feature:

Captions ~
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Editing Captions in Kaltura

1. Captions should be reviewed and edited for accuracy. To review and edit captions, navigate to

the video in your My Media area. Click on the title of the video to open the item.

Content Discussions Assignments Quizzes Grades More Tools v Help ~ CLA
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2. Select “Caption & Enrich” from the Actions menu.
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3. The Caption & Enrich area lists all caption requests for the video. Select the “Edit” button to the

right to open the captions for review.

Discussions and Kaltura Express Capture_Walton
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The caption editing will open in a new tab called Media Tool. Here’s an image of the captions

editing.
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4. Edit captions and timing:

1) Edit caption text in the yellow box below the video.

2) Edit the start time of the display of text according to the video timing.
) Edit the end time of the display of text according to the video timing.
)

3
4) Save and approve captions when all edits have been made.

Customer Edit | O

Hieveryone l just wanted to share with you what | m doing in the . 2 : ’ e e
discussi tting Kaltura ’ together. e Ceen s
‘A you know we're slways supposed to goin and give littlelead into - s Besncthing wiongwith the jole
the students indiscussion telling them what we expectof them and :
typing out alttle message tothem. Hotkeys hide
Well, what I i B Play from beginningof  CTRL+ SHIFT +
duplicating itboth sentence. BACKSPACE
So you can see right here | start playing they come in they look there's Go back 4 seconds. CTRL + BACKSPACE
my content that I'm usually saying but 've added this o it. =
B PlayorPause. CTRL+ SPACE

Do you hear what I'm saying toyou? ] i

Makes video play athalf  CTRL+1
‘Youdon't understand! ] i
S0 you'll notice that | also have closed caption running inside the smal Makesvideo play at 34 CTRL+2
little box andiit helps enhance your message to the students. pred

Makes video play at CTRL+3
1 found that more and more students are looking at my content and T ITTTTTTTTT I
what I'mtrying tosayto them in discussion and then ever before. Makesvideoplayat15 CTRL+4

< - me

G Ayt ey kg smie ] EKEEE K3 spest

Undo last change. CIRL+Z
See how it works for you. 20 ] Giveitatryit'sreally quick and simple. . ~

Makesvideoplayat ~ CTRL+5

Start Time: | 01:15.8
- TR
&7 See how it works for you.  Resethotieys

Sound Tag Shortcuts show

Version show

End Time: | 01;

SRS Play Until Endof Sentence | Play Until End of Video

Send Feedback

]

[}
(]
[}
(]
[}
[}
[}
)

5. Once you click “Approve,” you will be prompted that the job will be finalized. If you are not
finished with edits, you can save your progress and return to finish and approve later.

Approve Job?

When you click the Approve button. your job will returned. If you wish to save your changes

and return the job at a later time, click Cancel, then click the Save button.

oo | o
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6. Upon approval, you will receive a confirmation that the job has been approved, and you can
close out the Media Tool window to return to your Brightspace window.

Job Approved

Your job has been approved. Please close this browser tab or window.

7. You can review and verify captions by ensuring that captions are turned on in the CC menu at
the bottom right of your video. Captions will now display at the bottom of the video.

Transcripts

The Kaltura video tool embedded in Purdue Global’s instance of the Brightspace LMS now
includes a transcript widget. Adding the transcript widget increases the accessibility of Kaltura
videos in the classroom to accommodate students who are hearing or visually impaired.

Once the user enables the caption feature and the processing is finished, closed captioning will
display within the video. The transcript will automatically display below the video.

Viewers can play the video, view the closed captions, and follow the transcript. The text in the

transcript is highlighted as it is played in the video. Viewers can search for specific text in the
transcript file using the search field at the top of the transcript widget.

13



Business Planning

(s CONCORD
\" tt‘:‘:vffi}:gﬂll;ﬁ GLOBAL

Q | E @ Hide transcript ~

Welcome to this presentation on ethical concerns. Lawyers are in a self Regulating

profession, which means we create and police our own conduct. In 1908, the American Bar
Association promulgated its first document on ethics called the canons of ethics. Cannon
number six statesin park. It is unprofessional to represent conflicting interests, except by
express consent of all concerned. Given after a full disclosure of the facts. Though, the exact
wording has changed over the last 100 years. The basic idea has not. This module examines

the ethical concerns behind conflicts of interest. When a potential client comes to you and

ask you to help them with their business, you must determine if there are any conflicts of
interest that would keep you from representing them. This could happen, for example, if you
represent this potential clients main competitor. But for purposes of this course, you need v

Example of Kaltura Video Player with the Transcript Widget.

14



Adding a Video to Your Class (Discussions Board Posts)

1. Use the Insert Stuff menu found in the Discussion Board posts to access the insert options for
Kaltura.
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2. From the Insert Stuff pop-up window, use the left scroll bar to navigate to “Insert Kaltura” at the
bottom of the list.

Insert Stuff X
& ePortfolio >
W YouTube >
es Flickr >
& Insert Link >

@ Enter Embed Code

= Insert Kaltura >

3. From the “Add New” button on the right, select Express Capture. The Record Media screen will
appear to record a video capture directly from the access point (Discussion Board post).

Insert Stuff
Insert Kaltura

— + Add New

EE Media Upload

"5 WM Express Capture
> Al F «  Crestion Dete - Descending

& YouTube

& Video Quiz

B Kaltura Capture recording . .l

January 14th 2020, 8:31:22

4

4. The settings wheel will allow you to select camera options if you have more than one
available. It also provides a toggle switch for you to toggle off the camera and record audio
only.

5. Press the red button to record the video capture.

15



Insert Stuff

X
Insert Kaltura

Back

Record Media

Recording Audio Only -8

Back Cancel

4

6. When the recording is complete, a preview of the video appears for review. Options after

reviewing the recording include recording again, downloading a copy, and/or selecting to use
the capture. Click on “Use This” to proceed with sharing the video.

x
Insert Kaltura

P D @ ooossnannaNNan

7. Details can be added to the video for additional information, including updating the video name
and providing a description. Select the Publish option to share the video with others.

Insert Stuff X
Insert Kaltura
Record Media
Upload Completed! Complete the required information for the uploaded media below.
<

Please fill out these details:
Audio Recording - Mon Jan 27 2020 14:44:46 GMT-0600 (Centra Standa

Black v Bold talic nderline
= = = =

o % =)

Back Cancel

8. Click “Save and Embed” on the top right of the window.
*You may see a notification that the “Media is being processed.

16
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Insert Stuff

Insert Kaltura
Properties

Refresh Preview

Media is being processed

Click Here to refresh

m sk i

9. Once processed, the embedded video will appear. Click “Insert” to add your video to the
discussion post.

Insert Stuff

Properties

Refresh Preview

Back Cancel

The video now shows in your post. Be sure to add text to the post as needed. Additional text can serve
as the transcript for the video, or captions can be ordered separately.
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Adding a Video for Assignments File Submission

For Assignment submissions, your video will have already been created using either Express Capture
or Capture. Your video may or not may have included captions. This will depend on what your
instructor has required for the assignment.

1. Navigate to the Assignments tool within your Brightspace course

2. Scroll down to the Comments area of your submission folder. Do not select the Add a File
button. Use the Insert Stuff menu to access the insert options for Kaltura.

Submit Assignment

{0) file(s) uploaded to submit

After uploading your file(s), you must click Submit button below to complete the submission.

Add 3 File

A
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3. From the Insert Stuff pop-up window, use the left scroll bar to navigate to “Insert Kaltura” at the
bottom of the list. Select the video that you would like to submit selecting "Embed”.

Insert 5tuff X

Insert Kaltura

T . -

- 0

P

4. In the Preview screen, you'll see a preview of the video and can actually play the video to make
sure it's the correct video. Select "Insert.” The system will return you to the Assignment
submission. Continue to upload other files as needed for your assignment.

18



5. Select Submit to complete your Assignment Submission.

Submit Assignment

(1) file(s) uploaded to submit

After uploading your file(s), you must click Submit button below to complete the submission.
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Adding a Video for Assignments Text Submission

For Assignment submissions, your video will have already been created using either Express Capture
or Capture. Your video may or not may have included captions. This will depend on what your
instructor has required for the assignment.

1. Navigate to the Assignments tool within your Brightspace course

2. Scroll down to the Comments area of your submission folder. Do not select the Add a
File button. Use the Insert Stuff menu to access the insert options for Kaltura.

Submit

Text submission

Text Submissien -

'pm;?:_. v |'B I U~ A | = = Eg L m I B + -~  LswoRecom. v 18 v ;:.
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3. From the Insert Stuff pop-up window, use the left scroll bar to navigate to “Insert Kaltura” at the
bottom of the list. Select the video that you would like to submit selecting "Embed”.

Insert Stuff »

Insert Kaltura

T NN -
\\
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4. In the Preview screen, you'll see a preview of the video and can actually play the video to make

sure it's the correct video. Select "Insert." The system will return you to the Assignment
submission. Continue to upload other files as needed for your assignment.

Insert Stuff X

Insert Kaltura
Properties

5. Select Submit to complete your Assignment Submission.

Submit

Text submission
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Uploading Previously Recorded Videos to Kaltura

You can add previously recorded videos to Kaltura to share in your course. Once added to Kaltura,
captions can be ordered, and the video can be shared within your course(s).

1. Navigate to the Kaltura - My Media page via the More Tools menu.

Content Discussions Assignments Quizzes Grades More Tools ~ Help v CLA

My Media Class Progress
a Classlist
Library

Groups

P Audio Recording - M¢  Surveys
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Kaltura - My Media
n test
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Seminar
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2. From the Add New sub-menu, select the option for “Media Upload.”

Content Discussions Assignments Quizzes Grades More Tools v Help ~ CLA
My Media
N
Q  Seard dia

Filters > Search In: All Fields v Sort By: Creation Date - Descending v = ACTIONS ~
8 MediaUpload

@ Express Capture
Audio Recording - Mon Feb 10 2020 16:45:25
GMT-0600 (Central Standard Time)

& YouTube
® Kaltura Capture

& VideoQuiz

Drag and drop the file to the Upload Media screen or select the “Choose a file to upload” button
to find the file and upload it.

Content Discussions Assignments Quizzes Grades More Tools v Help v CLA

Upload Media

Drag & Drop afile here

+ Chooseafile to upload

All common video, audio and image formats in all resolutions are

accepted

Back

4. Once the file has been selected, the upload will begin.

Content Discussions Assignments Quizzes Grades More Tools v Help ~ CLA

Upload Media

Cancel
Please fill out these details:
Discussions &amp: Express Kaltura_Feb 25, 2020 8_27 AM
Black w Bold Italic Underline = = = = %
&
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5. Upon successful upload, add the required information as prompted. Save the upload after

6.

7.

adding a file name (required) and description (optional). Tags can also be added to identify the
file with keywords.

Upload Media

Upload Completed! Complete the required information for the uploaded media below.

Please fill out these details:

Discussions &mp; Express Kaltura_Feb 25, 2020 8_27 AM

De: n Black v Bold Italic Underline

i
n
lil
lil
&

=

Complete all the required fields and save the entry before you can
select to publish it to catezories or channels. Note that the upload
process needs to complete successfully for the “Published” option to

beenabled.

@ Private - Media page will be visible to the content owner only.

Published - Media page will be visible to individuals according to entitlements on published destinations

m Go ToMedia Go To My Media

After saving, select “Go To Media” to access the video and order captions as needed.

Media successfully set to Private

® Private - Media page will be visible to the content owner only.

\\ Published - Media page will be visible to individuals according to entitlements on published destinations
\\
\
-
\ Your changes have been saved.
~

From the Actions menu, select “Caption & Enrich” to request captions for the uploaded video.

Details A

hare € Back | | ACTIONS v

# Edit

No description provided @ Publish

(oo ) (it ) (oo ) (oodweuverin | (oo ) (oo ] [aoasccilin) [ & AV
(Cpersonal ) [notification ) ([Cwindow ) (Csecondaryprofiie ] (Cresources ] [Cwebsite | s
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+ Caption&Enrich

& Launch Editor

T Delete
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8. To add the uploaded video to your course, navigate to the area you would like to share the
video. From the Content area, select the “Insert Stuff’ icon and scroll to find “Insert Kaltura.”

Insert Stuff x
= Learning Repository > i
& ePortfolio >
# YouTube >
es Flickr >
& Insert Link >
@ Enter Embed Code >
= Insert Kaltura > |

Cancel

9. Find the video you want to share. Using the drop-down menu next to the “Select” button, you
can choose a size for your video. When selecting the size, be mindful of the video content. A
video that does not include a screen share can be selected at a smaller size. Video including a
screen share may be difficult for the viewer if a smaller size is selected. Larger videos may
experience audio delay or lag.

Insert Stuff X

Insert Kaltura

My Media Media Gallery 5

Q  SearchMyMedi

Filters > All Fields Creation Date - Descending = =

sample

Large
° Medium
o o Small
a m From Elizabeth Fitzgersid on February 25th, 202 ®o0

Back Cancel
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10. After selecting the video and size, a preview will be provided for review. You can navigate back
if changes are needed or click on “Insert” to proceed.

Insert Stuff

Insert Kaltura
Properties

Refresh Preview ]

Back Cancel

The video now displays in the content area for you to edit and finalize.
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Hi everyone | just wanted to share with
you what I'm doing in the discussion and

Discussions and Kaltura Express Capture_Walton

You can also visit the Kaltura Learning Center to watch short how-to videos on how to use
Kaltura.
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