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Here are a few additional formatting standards to keep in mind: 
• Use standard margins: 1" on all sides. 
• Use standard 12-point font size. 
• Use standard double-spacing: average of 22 lines per page, and between 20 and 24 

lines per page. 
• Use left-aligned text. Do not right-justify. 
• There should be no spaces between paragraphs within the paper. 
• When citing a quote of more than four lines, you should indent the entire quoted 
passage 10 spaces from the left margin. It is not necessary to indent these block quotes from 
the right margin. Continue with the usual double-spacing, and give the usual acknowledgements 
at the end of the quote. Block quotes do not require quotation marks. 
 
Directions for Submitting Your Assignment: 
Please label your projects: username-project-unit.doc. For example, a student named Tina Allen 
would name her file TAllen-CriminalLawEssay-Unit2.doc. Submit your Assignment by selecting 
the appropriate Dropbox by the end of the unit. 
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